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Style  

Authors must ensure their submission meets the style guide.  Submissions may be returned 
to authors that do not meet the requirements.   

• Before the body of your article include:  

o author name, affiliation and contact information  

o bio (50-100 words) for each contributor  

o abstract (150-250 words) summarising the article's main points and up to 5 keywords.  

Authors and Contributions    

Articles submitted to iQ should be the wholly original work of the named authors.   

• Submissions should not be previously published or under review elsewhere.   

• Only individuals who contributed significantly to the work should be listed as authors. 
Ensure all listed authors have agreed to the submission.  

• Submissions should represents honest, accurate, and complete reporting of the 
authors findings.  Authors are responsible for properly citing all sources.  

Copyright     

• Upon acceptance, authors are required to transfer copyright to iQ. This enables us to 
publish, distribute, and promote your work while giving you credit as the author.  

• Authors retain the right to share their work post-publication for educational or 
research purposes, provided that credit is given as follows: ‘This work was first 
published in the (month and year) issue of iQ - The RIMPA Quarterly Magazine of the 
Records and Information Management Practitioners Alliance.’    

• RIMPA Global may create derivative works based on the original content. This may 
include adapting articles into blog posts, social media content, newsletters and other 
formats as appropriate to reach and engage our audience.  
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The iQ Copyright Statement provides further information.   

Data Privacy and Confidentiality  

• Authors are responsible for ensuring any data or information included in the 
submission complies with privacy laws and confidentiality agreements.  

• Personal or sensitive information should not be included unless explicit consent is 
granted.  

Corrections and Retractions  

• Authors should notify the journal if any significant errors or inaccuracies are identified 
after publication. Corrections or retractions will be issued when necessary.  

• The journal reserves the right to retract articles that are found to violate ethical 
standards or contain inaccuracies.  

Acceptance of Terms  

• By submitting an article to iQ authors agree to these guidelines, terms, and conditions. 
Failure to comply may result in rejection or removal of the article from consideration.  
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